Electronic Thesis & Dissertation Committee Acceptance Checklist
This process is now electronic. All documents can be signed digitally and should be emailed to the Dean’s Office per the instructions below.  Please check your inbox for an email from Daphne Knox, knox@bagley.msstate.edu, for date specific information. 

	Actions required PRIOR to the final defense

	· Enroll in LIB 9010—this is the only way to submit your thesis/dissertation document

	Actions required AFTER the final defense

	· Complete the Electronic Thesis and Dissertation Committee Acceptance (ETDCA) form 
· Circulate the ETDCA form for digital signatures, ending with your major professor.
· Once all committee members have signed, ask the graduate coordinator to electronically sign the ETDCA form.  

	· Complete the Bagley College of Engineering Exit Survey.

	· Send the ETDCA form and a PDF copy of the BCoE Graduate Exit Survey (signed by your major professor) to Mrs. Erma Murry at murry@bagley.msstate.edu in the Dean’s Office for review and the Dean’s Signature – Do NOT send your form directly to the Dean.
*It is recommended that you provide all materials to the Dean’s office 5 days prior to the Graduate School deadline to ensure that you meet all Graduate Calendar deadlines.  The dean’s office will need to review these materials prior to obtaining the Dean’s signature.  

	After Form Submission   

	1. Mrs. Murry will handle obtaining the Dean’s signature for you.
2. Once the form has been signed by the Dean, Mrs. Murry will send you an electronic copy of your completed ETDCA form
3. You should upload this form into your LIB 9010 Canvas course
· In LIB 9010, you will need to compete modules 01-04. (Upload document as a Word file. LaTeX users will submit their document as a PDF.).
· More information about the ETDCA submission process can be found at https://www.library.msstate.edu/services/etd-submission-process 
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